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Careers Education Framework 7-19

1. Quality,Choice and Aspiration (DCSF, 2009)
2. Statutory Guidance: Impartial Careers Education (DCSF, 2009)
3. The Statutory Guidance includes lists of questions on learning pathways to which young people need answers before they can make informed choices

Who is this framework for?
This framework is for careers co-ordinators and for others
responsible for planning and managing programmes of
careers education in schools, colleges and other learning
providers.

What is its purpose?
Schools have a statutory duty to provide careers
education in the curriculum in Years 7 to 11.The strategy
for IAG1 includes a commitment to pilot career-related
learning in Key Stage 2 and an ambition to extend the
statutory duty to provide careers education to young
people up to age 18.

The ‘Principles of impartial careers education’ set out in
the Statutory Guidance2 define expected outcomes of
careers education programmes at the end of Key Stage 4.
The framework helps secondary and middle schools plan
and review programmes of careers education in Key
Stages 3 and 4 to achieve the Principles.

It also helps:

• primary schools to embed career-related learning
activities at Key Stage 2 and prepare for the
introduction of economic wellbeing into the primary
curriculum in 2011

• post-16 providers to plan programmes of careers
education that further develop students’ abilities to
plan and manage their progression through learning
and into work.

What is the status of the framework?
This is a non-statutory framework that has been written
by careers practitioners.Together with the Principles and
Key Information3, it replaces Careers Education and
Guidance in England – A National Framework 11-19
(DfES, 2003).

How should careers co-ordinators and
others use the framework?
For each phase of learning this framework defines
recommended outcomes appropriate to that stage and
illustrates the sort of activities that will help schools and
colleges to achieve these outcomes for their learners.

Careers co-ordinators and other curriculum planners can
use this framework to audit, plan and evaluate their
programmes of careers education.They should interpret
the framework flexibly in the light of learner needs,
particularly with respect to prior attainment or special
needs.Annex A presents the outcomes for all four phases
in a single chart to aid planning for progression in
careers education.Most learners will follow programmes
related to their age but for some learners programmes
based on outcomes for another stage will be more
relevant.

Careers co-ordinators will need to work closely with
other colleagues, for example PSHE education and work-
related learning co-ordinators,when planning provision.

There are many free and priced teaching and learning
resources for careers education, covering different topics
and age ranges.The Careers Education and IAG Support
Programme’s websitewww.cegnet.co.uk includes many
useful resources including theWays & Choices lesson
activities to help careers co-ordinators and others deliver
programmes of careers education that meet statutory
requirements.
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Careers Education Framework 7-19

How does the framework link to the three
aims of careers education?
The framework reflects the three aims of careers
education from Careers Education and Guidance in
England – A National Framework 11-19 (DfES, 2003).
The text in Annex A has been shaded to show how the
outcomes fit with the three aims that young people
should be able to:

• understand themselves and the influences
on them
(SELF DEVELOPMENT)

• investigate opportunities in learning and work
(CAREER EXPLORATION)

• make and adjust plans to manage change
and transition
(CAREERMANAGEMENT)

How can I comment on the framework?
The framework is intended to be a practical resource. It
will be subject to regular updating in the light of
feedback from users.To access the most up-to-date
version visitwww.cegnet.co.uk, where details of how to
comment on the framework and suggest
additions/improvements can also be found.
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2. Responds to the needs of each learner

By the age of 11 pupils: Pupils could

2.1 identify positive things about themselves and their
achievements, see their mistakes and what they have
learned from them, say how they learn best,what they
are good at and what they enjoy most at school

• keep a personal portfolio and talk about it with their class
teacher and parents

• talk about these issues in a small group with their class
teacher

2.2 know how to make contact with people who can help
and support them

• find out about the people who can help them in school

• visit the ChildLine website

2.3 identify the skills they need to prepare for transition
to KS3

• role play starting at a new school and talk about it
afterwards

• interview secondary-school pupils about what
it is like

2.4 review their progress and update learning and transition
goals, targets and action points

• write their current target on a card and keep it on the
table in front of them

• award themselves stickers or certificates when they
achieve their targets

2.5 tell the school what help they would like to think about their
futures

• discuss the issue at a school council meeting

• take part in a focus group chaired by a parent or governor

1. Empowers young people to plan andmanage their own futures

By the age of 11 pupils: Pupils could

1.1 describe who can help them to find careers information
and how to find it by themselves

• find non-fiction books in the library about the jobs
people do

• visit the websites of local secondary schools

1.2 find the main points in careers information and recognise
which facts they can trust

• check the source or provider of the information they
are using

• make a bullet-point summary of what they have found
out

1.3 begin to recognise their own worth and set personal
goals with short term targets and action steps

• talk to their class teacher about what other people tell
them they are good at

• write a learning target which they want to achieve in
one or two weeks

1.4 begin to recognise what may stop them from achieving
their goals, how they can respond,who they can ask for
help and how to take responsibility for getting things
done

• draw a spider diagram or mind map showing the
people they can go to for help

• take part in a team problem-solving activity

1.5 begin to recognise where their ideas and expectations
about themselves, careers, learning and work come from

• talk about the earliest memories they have about what
they are like and what work is

• find out about the work that members of the
family do

1.6 feed back that they have the skills to plan and manage
their move to secondary school

• talk about their confidence and skills individually or in
small groups with their class teacher

• complete a short self-assessment questionnaire
designed for the purpose

Career-related learning at Key Stage 2
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Career-related learning at Key Stage 2

By the age of 11 pupils: Pupils could

2.6 feed back that they received the help they needed to
prepare for the move to secondary school

• complete a questionnaire in their secondary school which
feeds back the results to their primary school

• tell the school when they come back for a visit to see their
former class teacher

3. Provides comprehensive information and advice

By the age of 11 pupils: Pupils could

3.1 find and use information about careers • select non-fiction titles about the jobs people do from
the library

• create their own web page with information about a job
that interests them

3.2 identify and collect the information they need to
progress smoothly to KS3

• take part in a taster day at a local secondary school

• find out if there is a guide to the local secondary school
for younger pupils written by Year 7 pupils

3.3 recognise what moving to a new school involves and the
range of learning options and support available

• brainstorm similarities and differences between primary
and secondary school

• go along to the secondary school’s open evening

3.4 are aware of different forms of work such as work in the
house and employment and the rewards they offer

• interview an adult about job satisfaction

• discuss in a group the value of different kinds of work to
society

3.5 are aware of what people like about working for themselves • run a mini-enterprise and reflect on their own feelings

• meet young people who have set up their own businesses
and ask them what they like about it

3.6 are aware of different forms of voluntary and community
activities and how they help individuals and society

• take part in a charity fund-raising activity for the local
community

• find out about volunteers who help the school

3.7 make straightforward decisions about spending, saving and
giving

• work out a personal budget

• keep records of their own income and expenditure

3.8 are aware of how employers and people looking for work
find out about each other

• investigate job vacancy and job wanted columns in their
local newspaper and on community noticeboards, etc.

• talk to family and friends about how jobs that are never
formally advertised get filled

3.9 describe the work that people do in their family, in school
and in the area where they live

• do an industry trail with the instructions and activities
loaded on a PDA/smartphone

• investigate the work that members of the family do

3.10 recognise that the law protects children and young people
from injury and exploitation at work

• analyse stories about child labour in the news

• find out about local by-laws relating to child labour

3.11 feed back that they have had the information and advice
that they have needed to cope with the move to secondary
school

• take part in a forum discussion on this topic chaired
by a governor

• conduct a survey of all Year 6 children
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4. Raises aspirations

By the age of 11 pupils: Pupils could

4.1 are aware from contact with people who work that
individuals have different feelings about their careers and
their work

• create and complete a survey of what people like and
dislike about their jobs

• ask different people what their career means to them

4.2 are positive about who they are and what they can achieve,
taking into account what other people say about them

• talk about their childhood memories of what they were
interested in and good at and if they have changed their
ideas

• write three positive affirmations about themselves

4.3 describe how having a job and earning money can help
people

• analyse stories in the media about how people feel when
they are unemployed

• write a story about someone’s first pay day in their first job

4.4 are aware that finding the work that you really want to do is
rewarding

• cut out stories frommagazines and comics about people
who love their jobs and spot any common patterns

• reflect on their own feelings when they were doing a task
or job that they enjoyed doing

4.5 describe why learning is important • interview Aimhigher student ambassadors about why
they think learning is important

• tell an interested adult why learning is important to them

4.6 begin to make judgements about who to listen to when
making choices

• create a puppet show with characters who give good and
bad advice

• write a job advert for a careers adviser to come into their
school

4.7 feed back that they are excited by secondary school and the
opportunities it will give them

• take part in a role play about their first day in secondary
school

• write a blog about preparing for secondary school

5.Actively promotes equality of opportunity and challenges stereotypes

By the age of 11 pupils: Pupils could

5.1 are aware that girls and boys have the same choices and
opportunities in learning, careers and work

• talk to visitors who are working in jobs traditionally
associated with the opposite sex

• read stories of pioneering individuals, e.g.Amelia Earhart,
the first woman pilot to fly across the Atlantic

5.2 are aware of the impact of stereotypical decision-making on
the continuing pay gap between men and women

• investigate pay levels in jobs mainly done by women and
especially in the 5 ‘C’s (caring, cooking, cleaning, cashiering,
clerical)

• investigate pay levels in jobs mainly done by men such as
construction and engineering

5.3 find out about and compare all the secondary schools that
they could attend

• go along to the open evenings and collect information
• identify what they want from a secondary school and

compare all the schools they could go to against the same
criteria

Career-related learning at Key Stage 2
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By the age of 11 pupils: Pupils could

6.1 are aware of the relevance of what they are learning now to
their life in and outside school

• tell their teachers how they think what they are about to
learn will help them

• keep a log of when they used the ‘essentials for learning
and life’ skills

6.2 are aware of how the subjects they are studying will help
them to make progress in learning and work

• choose a subject and identify the jobs where it is useful to
have a qualification in that subject

• get to know the levels in the Qualifications and Credit
Framework

6.3 are aware that the learning choices people make affect their
future options

• compare the jobs that require English and maths at GCSE
A*-C with jobs that do not require them

• interview people who have invested in their own learning
and find out how it has helped them

6.4 are able to present themselves well in front of an audience • give a presentation in assembly about a visit they have
made, e.g. an Aimhigher visit to a university

• give a group presentation to parents about the work they
have been doing

6.5 are aware of how to take responsibility and follow the rules
when taking part in a group activity such as an out-of-school
club

• set up their own online clubs
• reflect on how well they led and/or participated in the

group’s activities

6.6 are aware of how developing ‘essentials for learning and life’
skills will help to prepare them for adult and working life

• award themselves stickers when they have improved their
skills

• design a poster showing how people use one of the
‘essentials’ in everyday life

6.7 understand and use the processes for applying for
secondary education

• make an action plan to ensure that they complete
everything they need to do at the right time

• take part in ‘taster day’ activities arranged for them

6.8 are able to compare the pros and cons of different choices
so that they can make progress

• write bullet points on a T-chart with what’s good about
their first choice secondary school down one side and
what’s less good down the other side

• use a card sort activity to help them decide what working
conditions would suit them best, e.g. indoors or outdoors

6.9 feed back, after leaving school, that they are satisfied with
the decisions that they have made about secondary
education

• complete a leavers’questionnaire
• tell the school when they come back for a visit

6. Helps young people to progress

By the age of 11 pupils: Pupils could

5.4 find out about a range of individuals who have chosen non-
traditional options in learning and work

• undertake a class project on women in the protective
services, e.g. fire, police, armed services

• find out about the barriers individuals faced and how they
overcame them, e.g. the first Black MPs elected in 1987

5.5 discuss action that people moving away from their friends
can take to smooth the transition to KS3

• role play their first day in a new school
• interviewY7 pupils about their experiences

5.6 feed back that they can recognise and challenge learning
and work stereotypes

• distinguish between stereotypical and non-stereotypical
images of work

• design a poster encouraging other young people to avoid
falling for stereotypes

Career-related learning at Key Stage 2
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1. Empowers young people to plan andmanage their own futures

By the age of 14 pupils: Pupils could

1.1

1.2

1.3

1.4

1.5

1.6

develop the skills they need to locate information about
their options in learning and work and use these skills with
support and independently

develop the skills they need to recognise impartial careers
information when investigating their options in learning
and work

know how to set challenging, realistic learning goals with
targets and action points to support their achievement

recognise what influences their ability to reach their goals,
seek help with any barriers to progress and show self-
reliance and determination when implementing their plans

recognise how personal, educational, social and economic
circumstances influence their plans about careers, learning
and work

feed back that they have the skills to plan and manage their
KS4 choices

• make use of the printed and interactive versions ofWhich
way now?

• interviewY10s about their experience of choosing options

• identify bias in a range of careers information including
job adverts, recruitment literature, prospectuses, careers
guides

• make a poster or leaflet explaining the learning pathways
at KS4

• practise writing ‘SMART’ targets
• make an action plan to help them achieve a personal or

learning goal

• use techniques such as affirmations and visualisations to
improve their confidence

• write a back-up plan for what to do if their first choice falls
through

• discuss how fictional characters respond to their
circumstances in novels, plays and TV soaps

• interview Aimhigher ambassadors for their ideas about
careers, learning and work

• check the targets they set on their action plan and identify
the skills they used to achieve them

• discuss with their tutor how confident they feel about
their KS4 choices

By the age of 14 pupils: Pupils could

2.1 describe their motivation, strengths and learning/work
preferences

2.2 know how to access and use sources of information, advice
and guidance (IAG) from within the school, Connexions and
other specialist services to help them with their KS4 options
choices and longer term goals

2.3 identify the skills and qualifications they need to pursue
their preferred KS4 pathway

2.4 construct an individual learning plan to record their
progress, experiences and achievements and set broad
learning goals for the 14-19 phase

• design, or use, a bespoke template to record and monitor
their progress

• write SMART targets and an individual learning plan to
help them progress

• use self-assessment questionnaires to consider areas of
strength and those for development

• relate results from a learning styles questionnaire to their
experience of learning in various subjects so they can
identify why they like and do better in some and what
they can do to improve in others

• visit the school’s Connexions/careers resource library with
a prepared list of questions to research an occupational
area

• list under ‘who?’,‘what?’,‘where?’‘when?’ and ‘how?’all the
sources of help available to them

• make use of activities inWhich way now? to record what
they need to know about themselves in order to choose
options that suit them

• visit and talk to providers in and out of school

Career-related learning at Key Stage 3
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3. Provides comprehensive information and advice

By the age of 14 pupils: Pupils could

3.1 access and use the main information sources on learning
opportunities 14 to19 and beyond

• in pairs, discuss the most and least useful aspects of the
local 14-19 online prospectus

• brainstorm where to find out about 14-19 options and
then make use of them

3.2 identify the full range of 14-19 opportunities available to
them in their school and through the 14-19 partnership

• complete a ‘true or false’quiz based on the fact cards in
the statutory guidance resource pack

• test each other on the ‘key information’ in the statutory
guidance (Annex B)

3.3 identify the opportunities for progressing to further learning
from each of the pathways available at KS4, including to
Apprenticeships and higher education

• select a pathway and prepare an advertisement
highlighting its merits and opportunities

• work in groups according to their preferred option at this
stage and clarify the reasons for their choice

3.4 recognise the value of different forms of work, including
self-employment, to individuals and society and identify the
opportunities and rewards from each of the pathways
available 14-19

• organise and participate in a ‘Question Time’ style debate
on the issues

• produce posters listing the ‘Ten MostWanted’ jobs in a
range of scenarios, e.g. on a desert island, in a large city,
following a natural disaster, etc.

3.5 identify sectors where opportunities exist to be self-
employed

• in two columns list skills and qualities needed for
employability and those needed if working for yourself

• draw a timeline, from age 14 onwards for an occupational
area indicating possible progress and at what stage
self-employment may be possible

3.6 recognise the value of different forms of voluntary work and
community activities to individuals and society

• conduct a survey of local volunteering opportunities
• carry out a survey of the satisfaction experienced by

volunteers in the school

3.7 are aware of the principles of personal budgeting,money
management, rates of pay and work allowances

• work out the estimated costs of all the activities they
engage in at present and indicate who pays at the
moment.Discuss in pairs what they will need/hope for in
their adult life and prepare an ‘estimated’budget sheet

• invite experts in to introduce the range of options
available for managing money

By the age of 14 pupils: Pupils could

2.5 identify and articulate recommendations for improving the
support they received to prepare for KS4 options and future
opportunities in learning and work

• design a flowchart to display what would be the ideal
process of support when choosing KS4 options

• complete cards for a ‘Compliments, Complaints,
Suggestions’box

2.6 feed back that they have received the support they needed
to prepare for KS4 options and future opportunities in
learning and work

• review the support they thought they would need when
preparing for KS4 options and discuss how it was provided

• prepare an email to someone in school/Connexions
explaining how they used the support offered about
careers, learning and work

Career-related learning at Key Stage 3
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By the age of 14 pupils: Pupils could

3.8 describe what the labour market is and how individuals can
be affected by the changing supply and demand for labour

• produce definitions of the term labour market to share
and vote for the most useful

• prepare a presentation to show local opportunities
following a survey using local newspapers, personal
experience, discussions with employers, etc.

3.9 are aware of local labour market opportunities for young
people

• prepare a presentation to show local opportunities
following a survey using local newspapers, personal
experience, discussions with employers, etc.

• discuss the benefits/drawback of working locally

3.10 are aware of the laws and by-laws relating to young people’s
hours of work and part-time jobs

• complete an ‘Is it legal/illegal?’quiz based on part-time
work scenarios

• investigate where and how to obtain a work permit

3.11 feed back that they have had the information and advice
they have needed to make their 14-16 choices

• evaluate the range of information and advice provided for
them and produce a list in order of usefulness

• complete the feedback form inWhich way now? indicating
what was helpful and what they consider was missing

By the age of 14 pupils: Pupils could

4.1 identify how an individual’s perceptions and expectations of
themselves can change in the light of contact with people
from different learning and work settings

• describe their reactions to a good report or comment from
a subject teacher/part-time employer/leader of a group or
team to which they belong, etc. and what effect it had on
their esteem

• think of a quality they have and consider if they use it to
the same extent in different settings, e.g. at home, at
school, in a job (if they have a part-time one), in leisure
activities, etc.

4.2 identify ways of staying positive about who they are,what
they can achieve and how other people see them

• share with a partner or small group three statements they
would like someone to make about them and their
achievements

• create a bar chart showing skills/qualities on the ‘x’ axis
and a ‘1 to 10’ rating on the ‘y’ axis.They can review the
chart as they develop

4.3 recognise how work and economic independence affect
personal wellbeing

• discuss the impact that winning millions on the lottery
could have on someone’s life

• make a list of the drawbacks and possible advantages of
having a job but little money

4.4 identify ways of finding work that will be rewarding • prepare a list of their values relating to work, choose an
occupational area and produce a grid to cross reference
their values against its requirements and potential
benefits

• discuss ‘Is pay the only reward gained from work?’

4.5 identify and recognise the benefits of 14-19 pathways that
suit their preferred learning styles

• complete a learning styles questionnaire and discuss the
relevance of the results to the decisions they will make
about KS4 options

• assemble comparative information by plotting a chart
with pathways on the vertical axis and aspects such as
teaching methods, types of assessment, learning styles, etc.
on the horizontal.What will they do if none of the ways of
learning they like are used in the subject/course they are
thinking of choosing?

4. Raises aspirations

Career-related learning at Key Stage 3
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5.Actively promotes equality of opportunity and challenges stereotypes

Career-related learning at Key Stage 3

4.6 identify the range of information sources on 14-19 choices
and distinguish between formal and informal sources

• visit jobs4u (www.connexions-direct.com/jobs4u) or use
hard copies of occupation directories to investigate the
structure used in presenting information.Discuss whether
or not the structure enables them to find answers to all
the questions they may have and identify what else they
may need

• collect information such as promotional leaflets, providers’
prospectuses, etc. and compare their usefulness in terms
of expected contents and anything that is missing

4.7 feed back that they are excited by, and committed to, 14-19
learning

• discuss, in small groups,what they are most looking
forward to in KS4 and record their views on flipchart paper
for sharing

• explain to their tutor what they hope to gain from the
course they have chosen

By the age of 14 pupils: Pupils could

5.1 recognise and challenge the stereotypes that limit choices
and opportunities for them and other people

• give their views on a series of stereotypical statements
such as ‘boys do better at science than girls’ and check
which of their responses are based on ignorance

• practise assertiveness skills in role play and devise
strategies to overcome challenges in a selection of given
stereotyping or discriminatory scenarios

5.2 investigate how stereotypical decision-making by men and
women can affect their earnings

• brainstorm a list of jobs that they associate with
stereotyping and write them in two columns headed ‘men’
and ‘women’. Rank the jobs from highest to lowest
earnings in each column and discuss their findings

• think about people they know,or are aware of,who may
be high earners.Do they reflect their findings from the
above activity? Discuss why some people may fulfil others’
stereotypical expectations of them

5.3 investigate locally-available courses that are open to
students from their school

• useWhich way now? to identify courses and pathways in
which they are interested and research the local area
prospectus to discover where they may be for them

• send for prospectuses from local schools and colleges and
visit their websites to check their courses and admissions
procedures

5.4 recognise and know how to access learning options in and
beyond the school that are not traditionally associated with
their gender, ethnicity, faith, learning or physical ability,
cultural or socio-economic background

• use school data to compare take-up by gender of different
options at KS4 and post 16 (if applicable) and consider any
possible implications/challenges for them

• conduct a webquest with sites such as futuremorph and
WISE to identify ten positive role models for people in
work that combats stereotypes

5.5 discuss the benefits and challenges of choosing non-
traditional opportunities and identify basic techniques for
tackling the challenges

• organise a ‘challenge assumptions’day/session and invite
in a panel of people following non-traditional paths and
working in non-traditional areas to tell their stories

• suggest reasons why women are prominent in the ‘5Cs’
jobs (cleaning, cooking, clerical, child-rearing, cashiering)
and what more could be done to break down gender
segregation in the labour market

5.6 feed back that they can recognise and make the case for
rejecting learning and work stereotypes

• check that their choices have not been influenced by
stereotypical influences

• devise and share a strategy for themselves for dealing with
any stereotypical challenges
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Career-related learning at Key Stage 3

By the age of 14 pupils: Pupils could

6.1 recognise the relevance to their future progression of the
knowledge and skills they are developing at school and how
these will benefit their career and working life

• imagine ‘a day in my life’ in their early twenties and list all
the occasions in the day when they might use skills and
knowledge gained at school, e.g.working out tax returns
(maths), booking tickets (language and communication)

• select two or three subjects/courses and identify how they
are contributing to their personal development, apart
from the qualifications they offer

6.2 are aware of the progress (in terms of learning and work)
that they can make if they continue with the study of
particular subjects

• refer to the case studies inWhich way now? and identify
the range of subjects involved and where they have led

• select a subject they are considering and draw a
progression path for it showing where it can lead them in
learning/work

6.3 understand the importance of investing in their own
learning to keep their options open

• relate the notion of investing money into a bank account
(the more invested the more the balance grows) to that of
investing in their own learning.What would they identify
as their ‘credits’ and how could they ensure their ‘balance’
increases?

• discuss why it is essential to keep options open when
making decisions

6.4 are aware of how to create a good impression when making
applications and being interviewed

• ask themselves,‘What are they looking for?’ about
providers, and prepare contributions for their personal
statement or application, highlighting what they can offer

• discuss, in groups,what makes a good interviewee and
produce a ‘Top Ten Tips’ list

6.5 are able to follow the arrangements for applying for
KS4 options

• produce a timetable highlighting key dates and deadlines
for completion of school and other options paperwork

• check requirements needed by school, local 14-19 online
prospectus and partnerships and discuss with
parents/carers and others involved

6.6 are aware of how developing subject, functional and
personal, learning and thinking skills will help them plan and
manage their career and prepare them for enterprise, self-
employment, employability and independent living

• brainstorm what skills and qualities employers look for in
an employee. Identify which of these ‘employability’ skills
and qualities they have and/or are developing

• discuss how skills and qualities gained and used in the
range of school subjects can support them in their career
planning

6.7 understand and use the options choice process • write an action plan for completing the school’s option
procedure

• make a check list of questions, identifying any clarification
they need to make a successful transition

6.8 are able to make a carefully considered decision and follow
it through so that they are able to make progress

• think of a recent decision they have made (e.g.what shoes
to buy,which TV programme to watch,where to spend
Saturday evening, etc.) and analyse the process involved.
How helpful would using a process be in choosing KS4
options?

• use a mind map diagram to identify the essential points to
remember when making decisions

6.9 feed back, after the options process, that they are satisfied
with the curriculum decisions that they have made

• reflect on their expectations at the end of KS3 and indicate
how successfully they have been met

• complete a course satisfaction questionnaire prepared by
the school to evaluate the success of their options process
in ensuring that learners make the best choices for them

6. Helps young people to progress



Statutory Guidance: Impartial Careers Education - RESOURCES PACK 13

Career-related learning at Key Stage 4

By the age of 16 pupils: Pupils could

1.1 are able to investigate opportunities for learning and work
on their own

• create and use a questionnaire to evaluate careers
websites

• research opportunities on the local 14-19 prospectus

1.2 are able to interpret information and to identify partiality
and bias

• analyse how bias can be hidden in text and visual media
• discuss ways of recognising and responding to careers

information that is not impartial

1.3 make challenging but realistic plans for their future learning
and work

• set learning targets with differing degrees of challenge
• review and update their ILP in discussion with their tutor

1.4 recognise barriers to the achievement of their plans and
understand how these can be overcome

• practise negotiation and assertiveness skills
• discuss the influences on their post-16 plans with an

interested and informed adult, e.g. personal tutor

1.5 are able to review and adapt their plans in the light of
changing personal, educational, social and economic
circumstances

• investigate what climate change means to the careers
people will have in the future

• write a story or a poem about how an individual’s career
dreams were shattered following an accident

1.6 feed back that they have the skills that they need to plan
and manage their careers

• reflect on their plans at the beginning of KS4 and identify
the skills they have used in putting them into action.
Prepare a statement for their portfolio.

• discuss with tutors/Connexions PAs how confident they
feel about their career management skills

1. Empowers young people to plan andmanage their own futures

By the age of 16 pupils: Pupils could

2.1 understand what motivates them, their strengths and their
learning/work preferences

• use reports written about them by work experience
supervisors, teachers/tutors of new subjects/courses to
update their personal portfolios

• complete ‘values and attitudes’questionnaires identifying
what they would like,what they would like to be, and what
they could contribute, etc.

2.2 know how to access personalised information, advice and
guidance (including from specialist agencies) at times, and in
formats, that reflect their needs

• discuss the significance of post-16 option choices and
reflect on lessons learned during the KS3 options process

• use It’s your choice to identify sources of help and support
and add the information and contact details/source of
local provision

2.3 understand the skills and qualifications that they need to
pursue their ambitions

• produce a list of questions to use when interrogating
sources of information in order to check their capabilities
against pathway requirements

• talk to advisers and develop strategies for moving towards
their goal, keeping options open, preparing back-up plans
and dealing with any setbacks

2.4 have an individual learning plan (ILP) that they keep under
review and update as they approach each transition

• use and review regularly their portfolios to log
achievements and experiences in order to monitor and
evaluate their progress

• continue to use SMART targets in discussion with
tutors/teachers/advisers

2. Responds to the needs of each learner
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Career-related learning at Key Stage 4

By the age of 16 pupils: Pupils could

2.5 influence the design and delivery of careers
education/information and advice services

• use a diamond nine format to rank the various elements of
support they received

• take part in a think-pair-share activity to present
suggestions for developing and improving the support
available where possible

2.6 feed back that they have received personalised support that
they have needed to make informed choices

• prepare an evaluation form to record their views on the
personalised support they have received

• use It’s your choice to check what support could have been
available to them and identify if it was and how it helped

By the age of 16 pupils: Pupils could

3.1 understand the opportunities afforded by, and are provided
with easy access to:
• the Connexions service
• Connexions Direct
• the local 14-19 prospectus
• Apprenticeship Vacancy Matching Service
• other information sources used locally
• the transition support team (for young people with

special educational needs and disabilities)
• Business Link
• UCAS and Unistats

• note the range of opportunities described in the case
studies in It’s your choice and use ‘what?’,‘where?’‘when?’
and ‘how?’headings to analyse local availability and
suitability for them

• consider a possible career and research ‘ways of
becoming a…’

3.2 understand the full range of learning opportunities open to
them within the school and elsewhere (including at local
colleges and with work based learning providers)

• take part in a ‘Taboo’ type activity where they have a card
containing a pathway/opportunity/qualification which
they describe, for others to guess,without using the words
on the card

• use given scenarios/case studies to plan routes for others

3.3 understand the opportunities for progression to further
learning afforded by each course/pathway, including to
higher education

• draw flowcharts to illustrate the progression routes
through the pathways and highlight what would be
suitable routes for them

• construct possible career paths for a given occupation

3.4 understand the work opportunities and rewards afforded by
each course/pathway

• discuss in small groups issues such as ‘Why work?’‘Who
benefits from work?’‘Where are the opportunities?’

• use occupation directories,websites, prospectuses, etc. to
investigate the potential added value that higher level
qualifications can bring

3.5 understand the opportunities afforded by self-employment • brainstorm, and record, in which sectors self-employment
is likely to exist

• prepare a ‘Why be self-employed’paper to share in groups

3.6 know how to access information about community and
voluntary opportunities

• identify the range of skills, qualities and attitudes that
they develop through participating in voluntary and
community activities and analyse the transferability
of these

• prepare two sheets, one showing the pluses and
minuses to them of being involved in voluntary and
community activities and one for those they
help/work/participate with

3. Provides comprehensive information and advice
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Career-related learning at Key Stage 4

By the age of 16 pupils: Pupils could

3.7 understand, and are able to claim, the financial support that
they are eligible to receive to support their learning

• use the information in It’s your choice as a starter to
identify sources of help and income

• find out about EMA

3.8 understand the concept of labour markets • discuss how jobs are changing, factors that have
influenced the changes and the impact that this has on
their career planning

• use local and national data on employment trends to
investigate changing opportunities in the main
economic sectors

3.9 are aware of opportunities within local, regional and
national labour markets

• take part in a research activity ‘Where the jobs are’ and
present their findings

• discuss how far they are prepared to travel for the job of
their choice

3.10 understand their rights and responsibilities at work • identify health and safety signs from a given sheet,
give examples of where they would expect to see them
and why

• discuss, in pairs,what their expectations would be from a
good employer and what the employer’s expectations
would be of them as a good employee

3.11 feed back that they have had the information and advice
that they have needed to make informed choices

• complete an evaluation sheet for the careers/Connexions
library commenting on the usefulness of the resources
available

• compare notes with others on the value of the advice they
have received and submit responses to
school/Connexions as appropriate

4. Raises aspirations

By the age of 16 pupils: Pupils could

4.1 have been positively challenged to consider opportunities
that they might not otherwise have considered (e.g. by
experiential learning or ‘taster’ sessions and through visits to
employers,work based training providers, universities, etc.)

• record lessons learnt from experiential learning activities,
‘taster’ sessions and visits to employers,work based
training providers, universities, etc.

• collate comments and assessments made by work
experience supervisor, subject teachers, course leaders, etc.
and review and update personal profiles

4.2 set challenging but realistic learning and work goals • write an ‘ideal’ reference for themselves and share it with a
partner for comment. Share ‘Where I’ll be in five years’ time’
in groups.

• design a front page of a personal website and indicate
what they would put behind tabs such as ‘me now’,‘my
future self’,‘my achievements’

4.3 understand the benefits of economic independence • define personal wellbeing and what contributes to
achieving it

• discuss what work means to them and where it would
rank in their list of factors contributing to personal
wellbeing.Howmuch does work contribute to a person’s
sense of identity?

4.4 have positive expectations of work • list what they think work will provide for them
• discuss in small groups how to prepare for work in order

to ensure that expectations are met
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4.5 understand the benefits of remaining in learning (including
in further education,Apprenticeships, other jobs with
training and higher education)

• prepare a rationale for continuing in learning to present to
a sceptic

• discuss how failing/gaining the highest level of
qualifications possible for them can affect their lifestyle

4.6 recognise when advice provided from informal sources has
been shaped by the life experiences of the advice giver and
may be inaccurate or incomplete

• use a selection of newspapers to see how the same item of
news is presented differently and discuss reasons for this.
Apply the findings from this to the different people who
give/offer advice and information

• prepare a checklist of their expectations about
advice/information they receive (accurate, up-to-date,
unbiased, etc.) and use it to analyse its usefulness

4.7 feed back that they are excited by, and committed to, further
learning

• explain to tutors what they are looking forward to most
about the next stage in their career planning

• design an advertisement for display in the
careers/Connexions library on the value of further learning

By the age of 16 pupils: Pupils could

5.1 are able to recognise and challenge stereotypical views of
opportunities in learning and work

• discuss who and what influences their career ideas and
identify where any conflicts may arise relating to
gender/ethnic/other issues. Suggest actions for dealing
with these

• consider suitable responses to concerns such as ‘Will I be
the only one?’,‘How will I cope with others’ reactions?’,
‘Will I fit in?’

5.2 understand that stereotypical decision-making can have
financial implications

• research rates of pay for a variety of jobs and identify
where stereotyping may have an influence on someone’s
choice

• select one low paid job and one high paid job and discuss
if and how stereotyping affects the people in these
occupations.Discuss the limitations of benefits of
challenging this when considering jobs

5.3 consider learning and work options that are not generally
associated with their school

• investigate the opportunities listed on the local area
prospectus and compare their school’s offer with other
institutions

• clarify the reasons for their choice of pathway and check
that they have taken account of every possibility

5.4 consider learning and work options that are not traditionally
associated with their gender, ethnicity, faith, learning or
physical ability, cultural or socio-economic background

• go to www.geriproject.org for examples of how others
have progressed and use the information and case studies
to inform their planning

• use guidance interviews with advisers to obtain the
information and support they need

5.5 make successful transitions when they choose non-
traditional opportunities

• access the school’s policy on equal opportunities and
identify when and how it might be helpful in meeting
challenges relating to stereotyping or discrimination

• investigate legislation (e.g.Acts relating to sex
discrimination, race relations, disability discrimination) that
exists to support their goals of progressing in non-
traditional roles

5.6 feed back that they recognise, and reject, learning and
work stereotypes

• access the school’s equal opportunities policy and
consider any statements that they feel apply to them
personally

• write one strategy they would adopt if presented with a
stereotyping/discriminating situation

5.Actively promotes equality of opportunity and challenges stereotypes

Career-related learning at Key Stage 4
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By the age of 16 pupils: Pupils could

6.1 understand the relevance to their future lives of each part of
the curriculum

• review and update their portfolios and begin to select
elements to present in support of their career planning
and progression

• consider what providers will be looking for in applicants
and identify strengths especially relevant for their
potential applications

6.2 understand the progression opportunities (in terms of
learning and work) afforded by each part of the curriculum

• talk to students in post-16 learning and discuss how they
consider they benefited from all areas of their KS4
curriculum

• in small groups, each having a different subject/element
of the curriculum,prepare answers to ‘Where can I go
with…?’‘What use is…?’

6.3 understand the importance of Key Stage 4 and post-16
subject choices on long term work and career options

• create some scenarios where people have been limited in
their learning/career progression because of poor choices
at KS4/post 16

• discuss why it is important to keep long term goals in
mind when making option choices

6.4 can follow applications procedures and prepare for
interviews

• produce a flow chart to show the steps in application
procedures, from identifying an opportunity to the
outcome of the interview

• take part in interview practice activities using role play or
with invited practitioners

6.5 understand that they are guaranteed an offer of a place in
learning after Year 11 and Year 12, and know how to access
this offer

• record school/college/other providers’deadlines and
make an action plan to monitor progress of
paperwork/electronic applications

• use It’s your choice to check that they have considered all
the aspects needed for successful applications

6.6 understand and demonstrate the main qualities, attitudes
and skills needed to enter, and succeed in,working life and
independent living

• identify evidence from their portfolio to present in
different contexts, e.g. a part-time job interview, course
applications, Facebook entry

• produce a publicity leaflet about themselves and discuss it
with others.Use it to prepare a CV

6.7 understand the Common Application Process and are able
to use it as required when applying for post-16 provision

• discuss and check with teachers/tutors and personal
advisers what the procedure is

• make their post-16 applications using CAP

6.8 progress smoothly into further education/training or
employment after leaving school

• reflect on the decision making process that they used
when choosing KS4 options and list what worked best
for them

• identify how satisfied they are/were with their KS4 course
and howmuch of this is down to their own decision
making.What have they learned that will influence the
way they make their decision for post 16?

6.9 feed back, after leaving school, that they are satisfied with
the decisions that they have made

• reply to a feedback questionnaire sent to them three
months after they have left

• take part in small discussion groups at a reunion event for
the previous year's leavers

6. Helps young people to progress

Career-related learning at Key Stage 4
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By the age of 19 students: Students could

1.1 research and interpret information about their personal,
learning and work options

• make use of the output from doing an online interests
questionnaire

• make use of printed and online guides and directories of
opportunities

1.2 evaluate the impartiality and accuracy of their sources of
careers information when considering opportunities in
learning and work

• discuss the objections to institutions putting their ‘vested
interests’before the interests of young people

• draw up criteria for assessing the reliability of a range of
both formal and informal sources of careers information

1.3 know how to use individual learning and career planning to
help themmake progress, reflect on their achievements and
maintain challenging but realistic learning and work goals

• investigate the claims made that link having an action
plan and improving achievement

• pairs take turns in helping each other to reflect on their
progress and achievement

1.4 recognise and use the attributes and skills needed to take
responsibility for making the most of their choices in
learning and work,manage their career plans and
progression and respond appropriately to the influences
on them

• complete a career management skills checklist and
identify skills that they need to work on

• discuss real life stories of how individuals have responded
to the influences on them

1.5 develop their self-understanding and expand their horizons
for action, taking into account their changing personal,
educational, social and economic circumstances

• build a profile of their strengths and interests using a
range of questionnaires

• use an occupations database to investigate related
occupations that could suit someone like them

1.6 feed back that they have the skills that they need to plan,
manage and develop their careers

• complete a self-assessment questionnaire
• take part in a focus group discussion

1. Empowers young people to plan andmanage their own futures

Careers education in Post-16 learning

By the age of 19 students: Students could

2.1 review and evaluate their experiences and achievements,
progress in learning and management of different learning
styles and assess their changing skills, attributes, needs,
interests,motivations, values and attitudes

• write a careers blog
• prepare and keep up-to-date the data source for

producing their CVs

2.2 know how to be a discerning user of formal and informal
information, advice and guidance (IAG) to help them with
decisions at age 17 and beyond, including higher education
and adult career guidance services

• draw up a checklist of how to prepare for a career
guidance interview

• visit the careers advisory service of their local university

2.3 identify the skills and qualifications they need to pursue
their preferred pathway and evaluate their progress in
gaining them

• complete a retention and achievement risk assessment
with their personal tutor during induction

• discuss their future plans with their subject teachers in
academic reviewmeetings

2.4 develop individual learning and career plans to support their
further progression in learning and work

• use the individual learning and career planning pages in
their student diary

• discuss their career goals with a mentor and work out the
steps or targets on the way to achieving them

2.5 evaluate the support they received with individual learning
and career planning,making recommendations for
improving the quality of services to young people

• take part in a focus group discussion on aspects of the
service for young people

• complete an evaluation questionnaire on the support
received

2.6 feed back that they have received personalised support that
they have needed with their individual learning and career
planning

• have an ‘exit interview’with their personal tutor
• discuss the support received at a School Council/sixth-

form committee meeting

2. Responds to the needs of each learner
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Careers education in Post-16 learning

By the age of 19 students: Students could

3.1 access and use the full range of information sources on
opportunities in learning and work post 17

• attend a lunchtime ‘drop-in’ session organised by the link
personal adviser

• complete a project/extended project on a career
development topic of their own choice

3.2 evaluate the full range of information about higher and
further education, training and employment opportunities
open to them including taking a Gap year

• visit a higher education fair
• research Gap year websites

3.3 evaluate the opportunities for progression post-18,
including to higher and advanced further education,
Apprenticeships, self-employment and employment with
professional training

• reflect on what they have learnt during careers week
• interview last year’s leavers at a Christmas reunion for

them

3.4 evaluate the opportunities, benefits and drawbacks of
choosing different forms of work such as employment, self-
employment and voluntary work in their next career move

• go along to optional speaker programme sessions and
discuss these issues with the speaker and other
participants

• test out the definition of ‘career’ as ‘the evolving sequence
of a person’s experiences of work’

3.5 evaluate the opportunities afforded by self-employment in
specific sectors

• read the business press and research on the internet the
latest trends in self-employment

• use a careers information database to research self-
employment opportunities in sectors that are of interest
to them

3.6 evaluate the opportunities, benefits and drawbacks of
participating in different forms of voluntary work and
community activities for individuals and society

• interview employees about their experience of
participating in voluntary and community activities

• discuss the social value of voluntary and community work

3.7 know how to manage their ownmoney and,where
appropriate, how to apply for financial support for higher
education and other options

• participate in a money management programme
designed for their age group

• familiarise themselves with the key student finance
websites

3.8 analyse and interpret labour market trends in the economic
sectors that interest them

• collaboratively create wiki articles on selected LMI topics
• complete a project/extended project on the short,

medium and long term career prospects in an occupation
that interests them

3.9 are aware of opportunities within European and
international labour markets in the economic sectors that
interest them

• carry out research at your local Connexions centre
• take part in an exchange work experience scheme

3.10 observe their responsibilities and rights in relation to health
and safety and terms and conditions of employment

• receive a health and safety briefing on the first day of work
experience

• take part in an HR managers’ in-tray exercise

3.11 feed back that they have had the information and advice
they have needed to make their choices of what to do next

• provide this feedback when giving information about their
first destination on leaving school/college

• complete a ‘compliments, complaints and comments’ slip
for the local Connexions service

3. Provides comprehensive information and advice
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By the age of 19 students: Students could

4.1 evaluate the impact of positive challenges by people in
different learning and work settings on their performance
and aspirations

• review their achievements on work experience
• write an article on ‘the person who has influenced me

most in my life’

4.2 develop a positive self-concept based on maintaining
realistically high aspirations and self-esteem and taking into
account challenge and feedback from others

• discuss in small groups how they would deal with the
successes and setbacks presented to them on
‘situation cards’

• peer-assess each other’s assignments

4.3 explain what achieving economic independence means
to them

• make a podcast about themselves set ten years in the
future

• identify the three most important values that would
influence their decision whether or not to take a job
that was offered to them

4.4 explain how they will realise their positive expectations
of work

• complete a ‘work values’questionnaire
• draw up a career action plan

4.5 recognise the need for and be committed to investing
in lifelong learning

• working in a small team, interview visitors about their
attitude to lifelong learning and present the findings to
the other teams

• investigate the necessity for lifelong learning in an
occupation that interests them

4.6 recognise when advice provided from informal sources may
be inaccurate or incomplete

• share their insights with others through contributing to a
forum discussion

• examine the pros and cons of using family and friends as
sources of careers advice

4.7 feed back that they are excited by, and committed to,
achieving all that they can in their future learning and
careers

• write a letter to themselves to be opened in five
years’ time

• give a good account of themselves in a ‘mock’
job interview

4. Raises aspirations

Careers education in Post-16 learning

By the age of 19 students: Students could

5.1 apply personal strategies for countering the stereotypes that
limit choices and opportunities for them and other people

• have a mentor to guide them through the process of
sustaining the choices they have made

• investigate the business case for promoting fairness,
inclusion and diversity on their work experience placement

5.2 consider the financial implications of stereotypical decision-
making for their own lives

• imagine what choices they would make if the fear of
failure and other barriers were removed; and what the
financial consequences might be

• investigate salaries and rewards for a range of jobs that
they are considering

5.3 consider learning and work options that meet their needs
rather than the needs of the school

• discuss whether or not their school presumes that
students who are capable of benefiting from higher
education should choose it and what the consequences of
following such a course of action unthinkingly would be

• map the influences on them, including the school, and
decide how to respond appropriately to them

5.4 evaluate and know how to choose learning and work
options that are not traditionally associated with their
gender, ethnicity, faith, learning or physical ability, cultural or
socio-economic background

• find out about the work of the Equality and Human Rights
Commission and other key organisations that promote
equality of opportunity in careers and working life

• analyse stories in the media of individuals who have dealt
with such barriers in their careers

5.Actively promotes equality of opportunity and challenges stereotypes



Statutory Guidance: Impartial Careers Education - RESOURCES PACK 21

Careers education in Post-16 learning

By the age of 19 students: Students could

6.1 assess the usefulness for their career progression and future
employability of the knowledge, skills and attitudes they are
acquiring from the courses and work they are doing

• discuss this as part of their induction programme
• complete an application form for an imagined job with

questions about the employability skills that they have
demonstrated

6.2 evaluate the benefit for their progression opportunities of
different parts of their curriculum

• write a personal statement in which they highlight how
they have benefited from both the examined and non-
examined courses that they have taken

• discuss how the choices of learning that they have made
could give them a competitive advantage when applying
for a course or job

6.3 recognise the need to manage and invest in their own
learning in order to improve their work and career options

• talk to visitors who have invested in different forms of
learning such as Apprenticeships, foundation degrees,
e-learning, evening classes, etc.

• investigate the financial return on investment from a first
degree course

6.4 are able to promote a positive view of themselves through
networking, negotiation and self-presentation to improve
their chances of success in selection and recruitment
processes

• participate in a mock selection interview
• discuss how to maintain a network of contacts and

supporters when looking for work

6.5 are able to manage the systems, procedures and timescales
for choosing and applying for higher or further education,
training or employment

• complete e-learning modules on the careers pages on the
school’s VLE

• find out how a centralised vacancy service works, e.g.
UCAS and the Apprenticeship Vacancy Matching Service

6.6 are able to create and use opportunities to develop skills for
enterprise, self-employment, employability and
independent living

• take part in an Enterprise Day
• represent other students on the school council or sixth

form committee

6.7 understand and use the application processes that will give
them access to opportunities

• use the UCAS online application process
• practise completing paper-based and online application

forms

6.8 know how to make and evaluate career enhancing
decisions that feel right for them and help them to make
progress

• model their next career decision using a matrix method
and ‘weight’ the selection criteria they use

• review what they did at a previous decision point and
explain what they will do differently next time

6.9 feed back, after leaving school, that the decisions they have
made have enabled them to make progress

• attend a Christmas ‘alumni’ event after leaving school and
provide this information

• complete a ‘first destinations’questionnaire for the school

6. Helps young people to progress

By the age of 19 students: Students could

5.5 evaluate different strategies for managing transitions to
non-traditional opportunities

• interview individuals about how they carried out their
decisions

• investigate the advantages and disadvantages of different
personal styles when managing transitions

5.6 feed back that they resist and reject learning and work
stereotypes

• rate how well the school/college has equipped them to
recognise and resist stereotypes

• justify to an interested adult the values that have
underpinned a recent career decision
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Annex A: Progression in careers education

KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

1.1 describe who can help them
to find careers information
and how to find it by
themselves

develop the skills they need
to locate information about
their options in learning and
work and use these skills
with support and
independently

are able to investigate
opportunities for learning
and work on their own

research and interpret
information about their
personal, learning and work
options

1.2 find the main points in
careers information and
recognise which facts they
can trust

develop the skills they need
to recognise impartial
careers information when
investigating their options in
learning and work

are able to interpret
information and to identify
partiality and bias

evaluate the impartiality and
accuracy of their sources of
careers information when
considering opportunities in
learning and work

1.3 begin to recognise their own
worth and set personal goals
with short term targets and
action steps

know how to set challenging,
realistic learning goals with
targets and action points to
support their achievement

make challenging but
realistic plans for their future
learning and work

know how to use individual
learning and career planning
to help themmake progress,
reflect on their achievements
and maintain challenging but
realistic learning and work
goals

1.4 begin to recognise what may
stop them from achieving
their goals, how they can
respond,who they can ask
for help and how to take
responsibility for getting
things done

recognise what influences
their ability to reach their
goals, seek help with any
barriers to progress and
show self-reliance and
determination when
implementing their plans

recognise barriers to the
achievement of their plans
and understand how these
can be overcome

recognise and use the
attributes and skills needed
to take responsibility for
making the most of their
choices in learning and work,
manage their career plans
and progression and respond
appropriately to the
influences on them

1.5 begin to recognise where
their ideas and expectations
about themselves, careers,
learning and work come
from

recognise how personal,
educational, social and
economic circumstances
influence their plans about
careers, learning and work

are able to review and adapt
their plans in the light of
changing personal,
educational, social and
economic circumstances

develop their self-
understanding and expand
their horizons for action,
taking into account their
changing personal,
educational, social and
economic circumstances

1.6 feed back that they have the
skills to plan and manage
their move to secondary
school

feed back that they have the
skills to plan and manage
their KS4 choices

feed back that they have the
skills that they need to plan
and manage their careers

feed back that they have the
skills that they need to plan,
manage and develop their
careers

1. Empowers young people to plan andmanage their own futures
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Annex A: Progression in careers education

KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

2.1 identify positive things
about themselves and their
achievements, see their
mistakes and what they have
learned from them, say how
they learn best,what they
are good at and what they
enjoy most at school

describe their motivation,
strengths and learning/work
preferences

understand what motivates
them, their strengths and
their learning/work
preferences

review and evaluate their
experiences and
achievements, progress in
learning and management of
different learning styles and
assess their changing skills,
attributes, needs, interests,
motivations, values and
attitudes

2.2 know how to make contact
with people who can help
and support them

know how to access and use
sources of information,
advice and guidance (IAG)
from within the school,
Connexions and other
specialist services to help
them with their KS4 options
choices and longer term
goals

know how to access
personalised information,
advice and guidance
(including from specialist
agencies) at times, and in
formats, that reflect their
needs

know how to be a discerning
user of formal and informal
information, advice and
guidance (IAG) to help them
with decisions at age 17 and
beyond, including higher
education and adult career
guidance services

2.3 identify the skills they
need to prepare for
transition to KS3

identify the skills and
qualifications they need to
pursue their preferred KS4
pathway

understand the skills and
qualifications that they need
to pursue their ambitions

identify the skills and
qualifications they need to
pursue their preferred
pathway and evaluate their
progress in gaining them

2.4 review their progress and
update learning and
transition goals, targets and
action points

construct an individual
learning plan to record their
progress, experiences and
achievements and set broad
learning goals for the 14-19
phase

have an individual learning
plan (ILP) that they keep
under review and update as
they approach each
transition

develop individual learning
and career plans to support
their further progression in
learning and work

2.5 tell the school what help
they would like to think
about their futures

identify and articulate
recommendations for
improving the support they
received to prepare for KS4
options and future
opportunities in learning
and work

influence the design and
delivery of careers
education/information and
advice services

evaluate the support they
received with individual
learning and career planning,
making recommendations for
improving the quality of
services to young people

2.6 feed back that they received
the help they needed to
prepare for the move to
secondary school

feed back that they have
received the support they
needed to prepare for KS4
options and future
opportunities in learning
and work

feed back that they have
received personalised
support that they have
needed to make informed
choices

feed back that they have
received personalised
support that they have
needed with their individual
learning and career planning

2. Responds to the needs of each learner
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Annex A: Progression in careers education

KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

3.1 find and use information
about careers

access and use the main
information sources on
learning opportunities 14
to19 and beyond

understand the
opportunities afforded by,
and are provided with easy
access to:
• the Connexions service
• Connexions Direct
• the local 14-19 prospectus
• Apprenticeship Vacancy
Matching Service

• other information sources
used locally

• the transition support team
(for young people with
special educational needs
and disabilities)

• Business Link
• UCAS and Unistats

access and use the full range
of information sources on
opportunities in learning and
work post 17

3.2 identify and collect the
information they need to
progress smoothly to KS3

identify the full range of 14-
19 opportunities available to
them in their school and
through the 14-19
partnership

understand the full range of
learning opportunities open
to them within the school
and elsewhere (including at
local colleges and with work
based learning providers)

evaluate the full range of
information about higher and
further education, training
and employment
opportunities open to them
including taking a Gap year

3.3 recognise what moving to a
new school involves and the
range of learning options
and support available

identify the opportunities for
progressing to further
learning from each of the
pathways available at KS4,
including to Apprenticeships
and higher education

understand the
opportunities for
progression to further
learning afforded by each
course/ pathway, including
to higher education

evaluate the opportunities for
progression post-18,
including to higher and
advanced further education,
Apprenticeships, self-
employment and
employment with
professional training

3.4 are aware of different forms
of work such as work in the
house and employment and
the rewards they offer

recognise the value of
different forms of work,
including self-employment,
to individuals and society
and identify the
opportunities and rewards
from each of the pathways
available 14-19

understand the work
opportunities and rewards
afforded by each
course/pathway

evaluate the opportunities,
benefits and drawbacks of
choosing different forms of
work such as employment,
self-employment and
voluntary work in their next
career move

3.5 are aware of what people
like about working for
themselves

identify sectors where
opportunities exist to be
self-employed

understand the
opportunities afforded by
self-employment

evaluate the opportunities
afforded by self-employment
in specific sectors

3.6 be aware of different forms
of voluntary and community
activities and how they help
individuals and society

recognise the value of
different forms of voluntary
work and community
activities to individuals and
society

know how to access
information about
community and voluntary
opportunities

evaluate the opportunities,
benefits and drawbacks of
participating in different
forms of voluntary work and
community activities for
individuals and society

3.7 make straightforward
decisions about spending,
saving and giving

are aware of the principles of
personal budgeting,money
management, rates of pay
and work allowances

understand, and are able to
claim, the financial support
they are eligible to receive to
support their learning

know how to manage their
ownmoney and,where
appropriate, how to apply for
financial support for higher
education and other options

3. Provides comprehensive information and advice
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Annex A: Progression in careers education

KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

4.1 are aware from contact with
people who work that
individuals have different
feelings about their careers
and their work

identify how an individual’s
perceptions and
expectations of themselves
can change in the light of
contact with people from
different learning and work
settings

have been positively
challenged to consider
opportunities that they
might not otherwise have
considered (e.g. by
experiential learning or
‘taster’ sessions and through
visits to employers,work
based training providers,
universities, etc.)

evaluate the impact of
positive challenges by people
in different learning and work
settings on their performance
and aspirations

4.2 are positive about who they
are and what they can
achieve, taking into account
what other people say about
them

identify ways of staying
positive about who they are,
what they can achieve and
how other people see them

set challenging but realistic
learning and work goals

develop a positive self-
concept based on
maintaining realistically high
aspirations and self-esteem
and taking into account
challenge and feedback from
others

4.3 describe how having a job
and earning money can help
people

recognise how work and
economic independence
affect personal wellbeing

understand the benefits of
economic independence

explain what achieving
economic independence
means to them

4.4 are aware that finding the
work that you really want to
do is rewarding

identify ways of finding work
that will be rewarding

have positive expectations
of work

explain how they will realise
their positive expectations
of work

4.5 describe why learning is
important

identify and recognise the
benefits of 14-19 pathways
that suit their preferred
learning styles

understand the benefits of
remaining in learning
(including in further
education,Apprenticeships,
other jobs with training and
higher education)

recognise the need for and be
committed to investing in
lifelong learning

4. Raises aspirations

3.8 are aware of how employers
and people looking for work
find out about each other

describe what the labour
market is and how
individuals can be affected
by the changing supply and
demand for labour

understand the concept of
labour markets

analyse and interpret labour
market trends in the
economic sectors that
interest them

3.9 describe the work that
people do in their family, in
school and in the area where
they live

are aware of local labour
market opportunities for
young people

are aware of opportunities
within local, regional and
national labour markets

are aware of opportunities
within European and
international labour markets
in the economic sectors that
interest them

3.10 recognise that the law
protects children and young
people from injury and
exploitation at work

are aware of the laws and by-
laws relating to young
people’s hours of work and
part-time jobs

understand their rights and
responsibilities at work

observe their responsibilities
and rights in relation to
health and safety and terms
and conditions of
employment

3.11 feed back that they have had
the information and advice
that they have needed to
cope with the move to
secondary school

feed back that they have had
the information and advice
they have needed to make
their 14-16 choices

feed back that they have had
the information and advice
that they have needed to
make informed choices

feed back that they have
had the information and
advice they have needed to
make their choices of what to
do next
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KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

4.6 begin to make judgements
about who to listen to when
making choices

identify the range of
information sources on 14-
19 choices and distinguish
between formal and informal
sources

recognise when advice
provided from informal
sources has been shaped by
the life experiences of the
advice giver and may be
inaccurate or incomplete

evaluate different sources of
information and advice when
seeking help with decision
making

4.7 feed back that they are
excited by secondary school
and the opportunities it will
give them

feed back that they are
excited by, and committed
to, 14-19 learning

feed back that they are
excited by, and committed
to, further learning

feed back that they are
excited by, and committed to,
achieving all that they can in
their future learning and
careers

Annex A: Progression in careers education

KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

5.1 are aware that girls and boys
have the same choices and
opportunities in learning,
careers and work

recognise and challenge the
stereotypes that limit
choices and opportunities
for them and other people

are able to recognise and
challenge stereotypical
views of opportunities in
learning and work

apply personal strategies for
countering the stereotypes
that limit choices and
opportunities for them and
other people

5.2 are aware of the impact of
stereotypical decision-
making on the continuing
pay gap between men and
women

investigate how
stereotypical decision-
making by men and women
can affect their earnings

understand that
stereotypical decision-
making can have financial
implications

consider the financial
implications of stereotypical
decision-making for their
own lives

5.3 find out about and compare
all the secondary schools
that they could attend

investigate locally-available
courses that are open to
students from their school

consider learning and work
options that are not
generally associated with
their school

consider learning and work
options that meet their needs
rather than the needs of the
school

5.4 find out about a range of
individuals who have chosen
non-traditional options in
learning and work

recognise and know how to
access learning options in
and beyond the school that
are not traditionally
associated with their gender,
ethnicity, faith, learning or
physical ability, cultural or
socio-economic background

consider learning and work
options that are not
traditionally associated with
their gender, ethnicity, faith,
learning or physical ability,
cultural or socio-economic
background

evaluate and know how to
choose learning and work
options that are not
traditionally associated with
their gender, ethnicity, faith,
learning or physical ability,
cultural or socio-economic
background

5.5 discuss action that people
moving away from their
friends can take to smooth
the transition to KS3

discuss the benefits and
challenges of choosing non-
traditional opportunities and
identify basic techniques for
tackling the challenges

make successful transitions
when they choose non-
traditional opportunities

evaluate different strategies
for managing transitions to
non-traditional opportunities

5.6 feed back that they can
recognise and challenge
learning and work
stereotypes

feed back that they can
recognise and make the case
for rejecting learning and
work stereotypes

feed back that they
recognise, and reject,
learning and work
stereotypes

feed back that they resist and
reject learning and work
stereotypes

5. Actively promotes equality of opportunity and challenges stereotypes
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Annex A: Progression in careers education

KEY STAGE 2
(age 7-11)

KEY STAGE 3
(age 11-14)

KEY STAGE 4
(age 14-16)

POST-16
(age 16-19)

6.1 are aware of the relevance of
what they are learning now
to their life in and outside
school

recognise the relevance to
their future progression of
the knowledge and skills
they are developing at
school and how these will
benefit their career and
working life

understand the relevance to
their future lives of each part
of the curriculum

assess the usefulness for their
career progression and future
employability of the
knowledge, skills and
attitudes they are acquiring
from the courses and work
they are doing

6.2 are aware of how the
subjects they are studying
will help them to make
progress in learning and
work

are aware of the progress (in
terms of learning and work)
that they can make if they
continue with the study of
particular subjects

understand the progression
opportunities (in terms of
learning and work) afforded
by each part of the
curriculum

evaluate the benefit for their
progression opportunities of
different parts of their
curriculum

6.3 are aware that the learning
choices people make affect
their future options

understand the importance
of investing in their own
learning to keep their
options open

understand the importance
of KS4 and post-16 subject
choices on long term work
and career options

recognise the need to
manage and invest in their
own learning in order to
improve their work and
career options

6.4 are able to present
themselves well in front of
an audience

are aware of how to create a
good impression when
making applications and
being interviewed

can follow applications
procedures and prepare for
interviews

are able to promote a positive
view of themselves through
networking, negotiation and
self-presentation to improve
their chances of success in
selection and recruitment
processes

6.5 are aware of how to take
responsibility and follow the
rules when taking part in a
group activity such as an
out-of-school club

are able to follow the
arrangements for applying
for KS4 options

understand that they are
guaranteed an offer of a
place in learning after Year
11 and Year 12, and know
how to access this offer

are able to manage the
systems, procedures and
timescales for choosing and
applying for higher or further
education, training or
employment

6.6 are aware of how developing
‘essentials for learning and
life’ skills will help to prepare
them for adult and working
life

are aware of how developing
subject, functional and
personal, learning and
thinking skills will help them
plan and manage their
career and prepare them for
enterprise, self-employment,
employability and
independent living

understand and
demonstrate the main
qualities, attitudes and skills
needed to enter, and
succeed in,working life and
independent living

are able to create and use
opportunities to develop
skills for enterprise, self-
employment, employability
and independent living

6.7 understand and use the
processes for applying for
secondary education

understand and use the
options choice process

understand the Common
Application Process and are
able to use it as required
when applying for post-16
provision

understand and use the
application processes that
will give them access to
opportunities

6.8 are able to compare the pros
and cons of different choices
so that they can make
progress

are able to make a carefully
considered decision and
follow it through so that they
are able to make progress

progress smoothly into
further education/training or
employment after leaving
school

know how to make and
evaluate career enhancing
decisions that feel right for
them and help them to make
progress

6.9 feed back, after leaving
school, that they are satisfied
with the decisions that they
have made about secondary
education

feed back, after the options
process, that they are
satisfied with the curriculum
decisions that they have
made

feed back, after leaving
school, that they are satisfied
with the decisions that they
have made

feed back, after leaving
school, that the decisions
they have made have
enabled them to make
progress

6.Helps young people to progress
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